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Inpsxtog Mepaw

HOJOXEHMHWE
0 HIKOJBLHOM O0MO1HOTEeYHOM (pOHIe YUeOHMKOB, NOpsiAKe ero GopMupoOBaHus,
yuyera, ucIo/b30BaHus 1 odecnieyeHus: coxpanuoctu B MAOY «OcHoBHast
o01meoOpasoBare/ibHass IKoJa Ne 7»

1. O01mme MoJI0KeHUs

1.1. annoe [lonoxenue pa3paboTaHo B COOTBETCTBUU ¢ DepepanbHbIM 3aKOHOM Ne 273-
@3 ot 29.12.2012 «O6 obpazoBanuu B Poccuiickoit @enepanum» (¢ uamenenusmu), O3
or 29.12.1994 Ne 78-®3 «O Oubnunoreynom jaene» (¢ uaMeHeHusmu), [Ipukazom
MunucrepcTtBa KynbTyphl Poccuiickoit deneparuu ot 8 oktsi6pst 2012 roma N 1077 «O6
yTBepkieHuu [lopsiika ydeTa TOKyMEHTOB, BXOJSIIMX B COCTaB OMOIMOTEUHOTO (HOHIA»
c wusMeHeHusimMu, [lucbmMom MuHHCTepcTBa 00pa3oBaHusi W Hayku Poccuiickoit
@®enepauun ot 08.12.2011r. Ne MJI-1634/03 «OO6 wucnonb3oBaHUM Y4YEOHHUKOB B
oOpa3oBaTeIbHOM TIporiecce»,  (eaepaibHbIM MEPEUYHEM YUYEOHUKOB, JOMYIIEHHBIX K
WCIOJB30BAHUIO TIPU  pealu3ali  UMEKIIMX TOCYAapCTBEHHYIO  aKKpEAUTAIUIO
00pa3oBaTeIbHbBIX MPOTPAMM HayaJbHOIO O0IIEr0, OCHOBHOI'O OOIIEro, CPEAHETO OOIIEro
0o0pa3oBaHusl, OpraHU3alUsIMHU, OCYIIECTBISIONIMMUA O00pPAa30BATEIbHYIO JEITCIBHOCTh U
YCTaHOBJICHHS TIPEICIBHOTO CPOKa MCIOJIb30BAHUSI UCKIIFOYEHHBIX YUeOHUKOB, YCTaBa
MAOY «OOLI Ne 7» m npyrumMu HOPMATHUBHBIMH IIPAaBOBBIMH akTaMu Poccuiickon
denepanuu, pErIAMEHTUPYIOIIUMH  ACSTEIbHOCTh OpraHU3alui, OCYIIECTBISIOMINX
00pa3oBaTeNbHYIO JESTEIHbHOCTD.

1.2. Hacrosmee IlonmoskeHue o mkojibHOM OubanoTedHoMm douae (manee - [lomoxkeHue)
ompenenseT TOpAIOoK ydera OubiamoreyHoro GoHAa W MeXaHu3M (QopMuUpoBaHUS,
COXPaHHOCTH U MPEJOCTABJICHHS B TIOJIb30BaHUE YICOHUKOB, y4€OHBIX TTOCOOUH, Y4EOHO-
MeToandeckux MarepuanoB oOydaronmmcss MAOY  «OOIIl Ne 7»(manmee - mikona),
OCBaMBAIOIIUM OCHOBHBIE 00pa3oBaTelIbHbIC MPOrpaMMbl B Mpenenax (deaepaabHbIX
roCyJIapCTBEHHBIX 00pa3oBaTEebHBIX CTAaHAAPTOB, @ TAKXKE 3aKPEIUIIeT OTBETCTBEHHOCTh
BCEX YYaCTHUKOB 00pa30BaTEIbHON JEATEIbHOCTH.

1.3. IloHsaTus, ucnonsizyemsie B [losoxeHuu:

Yueonux - yueOHoe wu3zmaHue, cojaepxkallee CHCTEMATHYECKOE H3JIOKEHHE Y4YeOHOU
JTUCHUIUIMHBI, COOTBETCTBYIOIEE y4eOHOM MporpamMme U OPUIMAIBHO YTBEP)KIECHHOE B
Ka4yeCcTBE JaHHOTO BUAA. MOXKET ObITh MPEJCTABIICH B MIEYaTHOM U DJIEKTPOHHOU (opMme.
Yueonoe nocobue - yuebnoe vnznanue, TOTOTHSIONICE WA 3aMEHSIONIEEe YACTUIHO, WUITU
MOJTHOCTHIO YYEOHHK, OPUITHATHHO YTBEPKICHHOE B KAUe€CTBE JAHHOTO BUIA.

1.4. Ilenbro Hactosimero Ilonoxenus sABaseTCA

- CO3aHHe YCIOBUHM JUIi MaKCHMaJbHOrO oOOecmedeHus Y4YeOHOH JIuTepaTypoit
00yJarOIXCsl MKOJIBI



- TIOBBIIIEHHE OTBETCTBEHHOCTHU I€IarOTMYECKOro KOJIJIEKTHBA M CEMBbH 3a MPABHUIIBHOE,
palMOHAIIbHOE UCIIOJIb30BAHUE IIKOJIbHBIX YYEOHUKOB,

- opraHu3anusi paboThl cpeau OOyYaloIIMXCS W HMX POAUTENECH MO BOCIUTAHUIO
OCO3HAaHHOTO0, OEPEKHOTO OTHOLICHUS K YUCOHHUKY.

1.5. Yuer aokyMeHTOB OubOmuoreyHoro ¢oHAa SBISETCS OCHOBOM OTYETHOCTH U
IUTAHUPOBAHMSI  JCATEIBHOCTH  OMOMMOTEKH, CIIOCOOCTBYeT  OOECHEYECHHUI0  €ro
COXPaHHOCTH.

2. ®opmupoBanue GoHIa y41eOHHKOB U NOPSAOK yueTa (poHIa yueOHOI JuTepaTyphl
2.1. KowmmuekroBanue yde6HOro (oHIa OMOIMOTEKH HIKOJIBI MPOMCXOAUT HAa OCHOBE
®denepanbHOTO TEpPEeUHs] Y4YEOHMKOB, PEKOMEHIOBAHHBIX K HCIOJB30BAHUIO IIPHU
peanu3aluyu UMEIOUMX TOCYAapCTBEHHYIO aKKPEAMTAIMIO 00pa3oBaTEIbHBIX MPOTpaMM
HaYaJIbHOTO OOIIEro, OCHOBHOIO OOIIEro, CpeaHEro oO0Iiero oOpa3oBaHuUsl, MepeyHen
OpraHu3alliii, OCYIIECTBIIAIONINX BBIMYCK YYEOHBIX MOCOOMM, KOTOpbIE IOMYCKAIOTCS K
UCIOJIb30BAaHUIO TIPU  peaM3allid  HMMEIOIIMX TOCYJapCTBEHHYIO  aKKPEIUTALIUIO
oOpa3oBaTeNbHBIX Mporpamm. ExxeroHo yrBepxaaercs nepeyeHb yueOHUKOB U yUEOHBIX
nmocoouit o0pazoBaTeIbLHON OpraHu3allii Ha YYE€OHBIHN TOJI.

2.2. llononuenune y4yeOHOro ¢oHAa OOECIEeUMBAETCs 3a CYET CPENCTB (peaepalibHOTO,
PETHOHATIBHOTO oromxeToB (cT.35, .2 ®enepanpHoro 3akoHa «O0 oOpa3oBaHUU B
Poccuiickoit denepannn»); MHBIX HUCTOUYHMKOB, HE 3aMPEIICHHBIX 3aKOHOIATEIHLCTBOM
P®, B T.4. 0e3BO3ME3IHOrO MOXKEPTBOBAHUSA (U3MUECKUMHU W/WIH IOPUAUYECKUMU
JUIAMH.

2.3. B nenax oOecrieuenus 00y4aromuxcsi yueOHUKaMH, Y4€OHBIMH MMOCOOUSIMH IIIKOJIA
MO’KET B3aMMO/JICHCTBOBATH C IPYTUMH 00I11€00pa30BaTeIbHBIMU OpraHU3alUsIMU palioHa,
OTtnenom oOpazoBaHus.

2.4. HemnocpencTBEHHOE PYKOBOJACTBO M KOHTPOJb 3a pabOTOW MO CO3/JaHUI0 U
CBOCBPEMEHHOMY  TOTOJIHEHUIO OWMONMMOTEYHOro (OHJA IIKOJBHBIX  YYCOHHKOB
OCYIIECTBIISIET IUPEKTOP 00pa30BaTEIbHON OpraHU3aluy.

25.  Jlnsg >pdekTuBHON OpraHu3anud 00pa30BaTEbHON ACSTEIBHOCTU HCIOIB3YETCS
y4e0HO-METOINYECKOE 00eCTIeYeHHE U3 OAHON MPEIMETHO-METOINIECKON JTMHHH.

2.6. Ilpouecc pabotel mo (opmupoBanuio (oHga y4eOHON IUTEPATypbl BKIHOYAET
CJIEIyIOLIUE ATAMbI:

. paboTa meAarornyeckoro KoyuiekThBa ¢ @DenepalibHBIM MEpeyHeM Y4YeOHUKOB,
PEKOMEHIOBAaHHBIX (JIOMYIICHHBIX) K UCIIOIB30BaHUIO B 00pa30BaTEIbHBIX OPTaHU3AIIHIX;
. MOJTOTOBKA CHHCKAa YYEOHUKOB, ITUIAHUPYEMBIX K HWCIIOJIb30BAHHIO B HOBOM
y4eOHOM ToJ1y;

. JIMArHOCTUKAa YPOBHS OOECMEYEHHOCTH OOydYaromuxcsi y4eOHOHM nuTepaTypoil Ha
CJIEYIOINN Y4eOHBIN IOl B COOTBETCTBUM C KOHTHHIEHTOM OOYYalolUXcs, COCTaBICHUE
MEePCIEKTUBHOTO TJIaHA KOMITJIEKTOBAaHUS y4eOHOTO (POHMa;

. opopmieHue 3akaza YYEOHMKOB M Y4YEOHBIX TMOCOOMHA B COOTBETCTBUU C
YTBEP>KICHHBIM CIIMCKOM YY€OHUKOB U IJIAHOM KOMITJIEKTOBAHMS;
. IPUEM U y4eT BHOBb IOCTYIHUBIIEH Y4eOHOM IUTEpaTypbl B OUOIUOTEKY.

2.7. bubmuoTteuHblil (HOHI MIKOJIHHBIX YUCOHHUKOB YUUTHIBACTCS M XPAHUTCS OTAEITHHO
OT OCHOBHOT'O ()OH/Ia IKOJIBHOM OnbnnoTeku B KHUroxpanuiuiie.

28. K oubnuomeunomy ¢pondy yueonoii numepamypet (yaueOHomy (HOHIy) OTHOCATCS
y4ueOHUKH, opdorpaduyueckue ciloBapu, COOPHUKM YIPAKHEHUW U 3a/ad, MPaKTUKYMBbI,
KHUTWM JJI8 YTEHHUS, XPECTOMAaTHH, COJIepKaHUE KOTOPBIX OTBEYAET TPEOOBAHUAIM
rocyJapCTBEHHBIX 00pa30BATENbHBIX CTAH/IAPTOB, OOECMEUYMBAIOIIUX MPEEMCTBEHHOCTD
M3YYECHUS JUCIHUIUIMH U CUCTEMaTU3UPOBAHHBIX MO 00pa30BaTENbHBIM 00TACTAM.



29. VYuér OubnuoreyHoro ¢oHAa y4eOHOM JHMTEpaTypbl OTpa)xkaeT IOCTYIUICHHE,
BBIOBITHE, OOIIYI0 BEIMYMHY (DOHJA y4eOHHUKOB, M CIYKUT OCHOBOM €ro MpaBUIBLHOTO
dbopMupOBaHUSI, 1IETIEBOTO MCITOJIB30BAHUS U COXPAHHOCTH, OCYIIECTBICHHS] KOHTPOJIS 32
HaJMYUEM U JIBIKEHUEM YICOHUKOB.

2.10. TIlIpomecc ydvera OubmmoredHoro (QoHIAa YYCOHMKOB BKJIIOYACT: IPHUEM,
IITEMIIEIICBAaHUE, PETUCTPAIMIO TIOCTYIUICHHS, paclpenesieHrs Mo KiiaccaMm, BBIOBITHS, a
TaK)Xe MOBEJICHUE UTOTOB ABMKEHUS (DOHIA U €TO MPOBEPKY.

2.11. Bce omeparuu 1Mo y4eTy IpOU3BOIITCS MEIaroroM-ou0InoTeKapeM, CTOMMOCTHBIN
y4eT BeAeTcs Oyxrairepuei, oOcmykuBaromied mikony. VHBeHTapu3aius y4eOHOTO
(dboHaa 1 cBepKa TaHHBIX OUOIMOTEKH U OyXTraaTepUuu MPOBOJIUTCS €KETOTHO.

2.12. Ydery nojjiexxar Bce BUAbl yU€OHUKOB U YYEOHBIX OCOOUIA.

2.13. TlepBuuHble yuYeTHbIE JIOKYMEHTBI, TMOATBEpXKIaoImMe (PakT MOCTYIICHUS,
nepenaTcs B OyXrajqTepuio Uil BKIIOUEHHUS B y4eT OMOIMoTeqyHoro poHa.

2.14. B3amMeH yTEpsSHHBIX WM HCHOPYCHHBIX YYEOHMKOB MPUHUMAIOTCS JpYyTrUe
aHAJIOTUYHbIC YYCOHUKH. YUEOHUKH, YTEPSHHbIC U MPHUHSATHIE B3aMEH, YUWUTHIBAIOTCS B
«Terpagm yuyera KHHT W JAPYTHX JOKYMEHTOB, MPHUHATHIX OT 4YHTATeNel B3aMeH
YTEPSTHHBIX).

2.15. Yuer BKJIIOYAET PErHMCTPALUI0 MOCTYIUIEHUS JOKYMEHTOB B OMONMOTEUYHBIA (POHL,
WX BBIOBITUA U3 (DOHJA, UTOTOBLIE JIAaHHBIE O BEJIWYMHE (00BEMEe) Bcero OMOIMOTEYHOTO
(hoHa 1 ero noJipasiesoB, CTOMMOCTb (POHA.

2.16. OcHOBHBIEC TPeOOBaHMS, IPEABIBIASIEMbIC K YUETY OMOJIUOTEYHOTO (DoH/A:

. MOJTHOTA U IOCTOBEPHOCTH YUETHOM MH(MOPMAITUH;

. OTICPATUBHOCTB;

. JTOKYMEHTHPOBaHHOE O(MOPMIICHHE Ka)XJO0ro IOCTYIUICHHUS B (OHA U KaXI0To
BBIOBITHS 13 (HOH/A;

. COBMECTUMOCTh TNPHUEMOB W (PopM yuera, WX HAACKHOCTh IPH IMapalICITHHOM

HCHOJIb30BaHUH TPAAULIMOHHON WM aBTOMAaTU3UPOBAHHON TEXHOJOTUH yUeTa.

3. Ilopsinok BbIIa4Yu M BO3BPaTa y4eOHUKOB
3.1. ITlopsimok TONB30BaHUSI Y4eOHOM  JUTEpaTypod  OmIpeneseTcs IpaBUllaMU
MOJIb30BaHus JaHHBIM [lomoxxeHnem.
3.2. K oOydaromuMcsi, OCBaWBaIOIIUM OCHOBHBIE 0Opa3oBaTelbHBIE MPOTPAMMBI B
npenenax ¢peaepaibHbIX TOCYAapCTBEHHBIX 00Pa30BaTENbHBIX CTAHIAPTOB, OTHOCSITCS:
. oOyuaronuecsi, 0CBauBaloIue MPOrpaMmMy Ha4aJabHOTO 00111eT0 00pa30BaHuUs;
. oOyuaronuecsi, 0CBauBarolue MPOrpaMmmMy OCHOBHOTO 00111er0o 00pa3oBaHus;
3.3. llkona OecruiatTHO oOecneunBaeT oOOy4YaOIMIMXCS Yy4eOHUKaMH, YYEOHBIMH U
y4eOHBIMU TOCOOUSIMM B COOTBETCTBUU C (efepalbHbIM TEPEYHEM YyUeOHUKOB,
PEKOMEH/IOBAaHHBIX (JIOMYLICHHBIX) K MCIOJb30BAHUIO NpPU peah3allid HUMEIOIIUX
aKKpeIUTAlUI0 00pa3oBaTEIbHBIX MPOTrPaMM HA4YaJIbHOTO OOIIETr0, OCHOBHOTO OOIIETo
oOpa3oBaHusl B npezenax (peaepanbHbIX TOCYIapCTBEHHBIX 00pa30BaTEIbHBIX CTAaHAAPTOB.
bubnnoreunsit GoHA €KEroJHO MOMOIHAETCS HEOOXOAUMBIMU YUeOHUKAaMU U Y4eOHBIMU
MOCOOUSMH.
3.4. Cpoku UCTIONL30BaHUs yUeOHOW JIUTEpaTyphl onpeaeneHsl DeaepanbHbIM epedHeM
Y4eOHUKOB, JOMYIICHHBIX K  HCIOJB30BAHMIO TPU  pealu3aliil  HMMEIOIINX
rOCy/IapCTBEHHYIO aKKpPEAMTALMI0O 00pa30BaTeIbHBIX MPOrpaMM HAYalbHOTO OOIIETO,
OCHOBHOT'O o01u1ero o0Opa3oBanus, OpraHu3alUsSIMHU, OCYILIECTBIISIOIIUMU
00pa3oBaTeNbHYyI0 ACSITENBHOCTh W YCTAHOBJIGHUS MPEACIbHOIO CPOKA HMCIOJb30BaHUS
UCKJIFOUEHHBIX YYEOHUKOB.
35. Jeram-uHBaNugaM M JAE€TAM C OTPAaHUYECHHBIMH BO3MOXKHOCTSMHU  3/10POBBS,



oOyyaroumMcsi Ha  JOMYy, Ha  CEMEMHOM  O00pa30oBaHMM 1O  OCHOBHBIM
0011e00pa3oBaTeNbHbIM nporpaMmam C UCII0JIb30BAaHUEM JUCTAaHIIUOHHBIX
oOpa3oBaTeNbHBIX TEXHOJOTUH Ha TMEpUOJ TMOJyueHUs oOpa3oBaHHs Y4YEOHUKU
MPEIOCTABIIAIOTCA B MOJIb30BAHKUE OECIIIIATHO.

3.6. YueOHUKH, yudeOHBIE TOCOOMS MPEAOCTABISIOTCS OOYJaIONUMCS IKOJIBI B JTMYHOE
MIOJIb30BAHUE 10 OJHOMY KOMIUIEKTY CPOKOM Ha OJMH I'0Jl HE3aBUCHMO OT TOr0, Ha KaKoh
CpPOK 00yUY€HHUSI OHH PACCUMUTAHBI.

3.7. Ilepex HauanoMm y4eOHOrO roja meaaror-OMOIMOTEKaph BbIIAET YUCOHUKH Ha Kjlacc
KJIACCHBIM PYKOBOAUTENAM 1-4 KiaccoB MO TrpaduKy, YTBEPKIACHHOMY IHPEKTOPOM
IKOJIbl. Bhiaua yueOHUKOB M yueOHBIX MOocoOuit oOydaromumMcs (Wid poaurtensm) 1-4
KJIacCOB (PUKCHUPYETCsl KIACCHBIMU PYKOBOJIUTENSIMU B «BenomMocTu BbIIauyu U BO3BpaTa
y4COHUKOBY

3.8. OOyuaromuecs 5-9 KJaccoB MOJTy4yalOT YYEOHUKHA W ydyeOHbIe mocoOusi u3 (doHaa
OMOIMOTEKH CaMOCTOSITENILHO TMEepel] HayajioM Yy4eOHOro roja, Mo rpaduky,
YTBEPXKJACHHOMY JUPEKTOPOM IIKOJbl. Bblgaua yuyeOHHMKOB M y4eOHBIX IMOCOOMI
¢ukcupyercs mnemaroroM - Oubnuorekapem B «BemomocTH BblAaYd W BO3BpaTa
Y4EOHUKOBY

39. Kimaccupie pykxoBomutenu 1-9  kimaccoB  mpoBomsAT  Oecemdy-MHCTPYKTax
oOy4Jaronxcsi CBOEro Kjacca U UX poAuTesel (3aKOHHBIX MPEICTaBUTENEH) O MpaBHIIax
MOJIb30BaHUs yUeOHUKaMHU.

3.10. B HCKIIOUMTENBHBIX Cay4yasx oOydaromuecs (IOTKHUKH, BHOBb NPHUOBIBIIKE, a
Takke uid noArotoBku k OI'D, Ha neTHee 00ydeHME) MOJIy4al0T YYEOHUKH Y IeJarora-
oubnnorekaps. YueOHUKH 151 noarotoBku kK OI'D  olyuaromumces 9-x  KJ1accoB ¥ BHOBb
MPUOBIBIITUM BBIIAIOTCS TOJIBKO MPH HAJIMYUK KX B OnMOiamoTeke. Bhigaya HE0OX0IUMBIX
y4eOHUKOB Ha JICTHUN Nepuoj GUKCUPYETCS B YUTATENbCKUX (HOpMYJIsipax MO JIMYHYIO
MOAMKUCH 00YYarOIIUXCS.

3.11. Y4yeOHMKHM MOTYT OBITh BBIJIAHBI KaK HOBBIE, TaK M HCIOJb30BaHHbIE paHee. B
TEUCHHE OJTHOM HeJeu, oOyJaromuecs JOJKHBI TPOCMOTPETh BCE YUCOHUKU U YUCOHBIC
nocoOus, BbIJAHHbIE MM B JIMYHOE ToJib3oBaHUE. Ilpu oOHapyxxeHun nedexTos,
MEIIAIIUX BOCIPHUATHIO Y4e€OHOTO MaTepuana (OTCYTCTBUSI JIMCTOB, MOPYU TEKCTa)
oOy4YarouMiicss MM €ro poJIWTENN (3aKOHHBIE MPEICTABUTENM) MOTYT OOpaTUThCA B
OMOIMOTEKY AJIsI 3aMEHBI €r0 APYTUM. Y YeOHUK MOXKET ObITh 3aMEHEH MPHU €ro HAJININHU B
¢donae Oubmmoreku. Ilo ucreueHnn yka3aHHOTO CpoKa MPETEH3UU MO BHEIIHEMY BHIY U
KauecTBy ydeOHMKAa OWONMOTEKOW HE NPUHUMAIOTCA, a OTBETCTBEHHOCTh 3a
oOHapyXeHHbIE Ne(PEeKThl B CAaBacMbIX Y4eOHHKAaX HECET TOT OOyYaroIIMiics, KOTOPBIN
VMU TI0JIb30BaJICS.

3.12. B koHIle yueOHOT0 rojia U IpH mepexojie 00ydaromierocsi B TeUeHUe y4eOHOTO Toja
W3 IIKOJIBI B JPYTyI0 00pa3oBaTEIbHYI) OpraHM3aIUi0 YYeOHWKH, y4eOHBIE MOCOOMS
MaTepuaibl, MPEIOCTABICHHbIE B JUYHOE MOJb30BaHUE O0YYAIOIIMXCs, BO3BPAILAlOTCA B
OubaMoTeKy IKOJbL. B ciaywyae mopum wnmM yTepu yueOHHMKA, y4eOHOro mocoOus,
MPEIOCTABIEHHOT0 OO0yYaroleMycss B JIMYHOE TMOJb30BaHUE, POJIUTENH (3aKOHHBIE
MPEACTABUTENN) 00s13aHbI BO3MECTUTH YIlIepO U BEpHYTh B OMOJIMOTEKY HOBBIN yUEOHUK.
3.13. OOyuaroiuecs BBITYCKHBIX KJIACCOB MEpe MOJTYyYEHUEM JOKyMEHTa 00 OKOHYaHUU
IITKOJIBI 00s13aHbI TIOJIHOCTBIO PACCUUTATHCS ¢ OUOIUOTEKOM.

3.14. Bo3Bpar y4eOHHMKOB B KOHIIE Y4YEOHOrO TOJa OCYIIECTBISETCS MO TrpaduKy,
COCTABJICHHOMY T€JIaroroM - OMOJMOTEKapeM U YTBEPKIECHHOMY AMPEKTOPOM UIKOJBI.
[IpuemM yueOHUKOB MPOU3BOIUTCS:

. oT oOy4aromuxcst 1 —4 KJ1accoB - KIIACCHBIMH PYKOBOJIUTEIISIMU;



. or oOyuaromuxcsa 5-9 kmaccoB —rmiemaroroM - OuOnmorexapem. KiaccHbrit
pykoBoautenb obecrneunBaeTr 100% sBKy o0Oydalomuxcs €O BCeMHU Yy4eOHHKaMU B
COOTBETCTBHUH C IrpapuKoM.
3.15. OOyuatomuecs: 00s13aHbl CAaTh YY€OHUKU B IIKOJIbHYIO OMOTHMOTEKY B COCTOSIHHH,
COOTBETCTBYIOIIEM €JIMHBIM TPEOOBAHUAM I10 UX HCIOJIb30BAHUIO U COXPAHHOCTH.

4. BpiObITHE Y4eOHMKOB U3 OMOJIHOTEeYHOr0 (POoHaA
4.1. Boi6biTHE Yy4eOHUKOB U3 (poHAa OMOIMOTEKH MPOU3BOAUTCS MO MIPUUNHAM:

. BETXOCTH ((pu3mueckuii U3HOC);
. yCTapesioCTH 10 COAEPIKaHUIO;
. yTepe (C yKa3aHHeM KOHKPETHBIX OOCTOSITENILCTB YTEPH).

B akte 0 BBIOBITUM (QUKCHUPYIOTCA CBelEHUS 00 y4eOHUKAX, UCKIHOYAEMbIX TOJIBKO IO
OJIHOW MIPUYHHE.
4.2. Cnucanue y4eOHHUKOB IPOBOJUTCS HE PEXKE OAHOIO pas3a B rOJl C COCTABICHUEM aKTa
B 2-X JK3EMIUIIpaX, KOTOPBIA MOJIMCHIBAETCS KOMUCCUEN U YTBEPKIAACTCS JUPEKTOPOM
mKoyibl. OAMH SK3EMIUIIp aKTa XpaHUTCS B OMOIMOTEKe, ApPYrod mnepeaaercs MOJ
pacnucKky B OyXraiatepuro, KoTopasi IpOM3BOJIUT CIIMCAHUE ¢ OanaHca IIKOJIbl YKa3aHHOU B
aKT€ CTOMMOCTH Y4EOHHUKOB.
4.3. BpiObITHE Yy4eOHUKOB U3 (oHAA OMOINOTEKH OPOPMIISETCS aKTOM 00 MCKIIFOUEHUH U
OTpa)kaeTcsi B KHHUIE€ CYMMapHOrO y4deTa, a TaKkKe B KapTOTEKe ydeTa Y4eOHUKOB.
BbiObiTHE Yy4YEOHBIX MaTEpPHATIOB BPEMEHHOIO XPAHEHHS NPOU3BOJAUTCA B KOHLE
KQJIEHJAAPHOTO rojia 10 aKTy ¢ YKa3aHUEM IPUYMHBL: «MaTepruall BPEMEHHOTO XPaHEHUS».
4.4. AKTbl Ha crnucaHue y4eOHHMKOB BHU3UPYIOTCA 4YJI€HAMH KOMHCCHUHM IO COXPAHHOCTH
($oH10B. 3aBU3MPOBAHHBIC AKThl YTBEPKIAIOTCS AUPEKTOPOM ILIKOJBI.
4.5. CnucaHHble MO aKTy Y4YeOHHMKM MOTYT OBITh HCIOJIb30BaHbl JJIsi M3TOTOBJICHMS
IUIaKTUYECKOTO  MaTepuaia, i pecTaBpallMOHHBIX PadOT WM  TepeaaroTcs
OpraHM3alusM 10 3aroTOBKE BTOPCHIphA. YacTb y4yeOHUKOB, HAXOIALIUXCA B
YAOBJIETBOPUTEIILHOM COCTOSIHUHU, TOCJIE€ CHUCAHMSI MOXKET BBIJABAaThCS OOYYaIOUIUMCS
JUI TIOATOTOBKM K dK3aMeHaM, NepeJaBaThCsl B yUeOHble KAaOMHETHI WM HCIOJIb30BaHBI
JUTSl PEMOHTA IPYTUX YUYEOHUKOB.
4.6. XpaHeHHE CIMCAaHHBIX YYEOHUKOB BMECTE C JICUCTBYIOIIMMH 3aIPEIIaeTCs.

5. IIpoBepka HaIMuKMs JOKYMEHTOB O0M0JMOTE4HOr0 oHaa
5.1. OOs3aTenbHasi MHBEHTApU3aLUs IPOBOJAUTCS B CIEAYIONINX CIydasx:

. MIPU CMEHE MaTEPHUAIbHO OTBETCTBEHHOTO JINIIA;

. MIPH BBISBJICHUH ()aKTOB XUIIICHUS WIIH ITOPYX JOKYMEHTOB;

. B Cllydae CTHUXWUHOTO O€JCTBHUSA, MOXapa WIA IPYTUX UYPE3BBIYANHBIX CUTYAIH,
BBI3BAHHBIX AKCTPEMATILHBIMH YCIOBUSIMU;

. npu nepenade GonHma OMOINOTEKN UITU €€ YaCTH B apeHIy;

. MIPU pEOPTraHU3aIH U JTUKBUAAITUN OUOITHOTEKH.

Jlis mpoBeleHus MPOBEPOK AUPEKTOPOM O0Opa30BaTENbHOM OpraHM3alliyd Ha3Ha4yaeTcs
KOMHCCHS, B COCTaB KOMUCCHU JJOJKEH BXOJIUTh NPEICTABUTENb OYXTaJITEPHH.

5.2. [IpoBepka Bcero ¢oHIa HJIM €ro 4YacTH 3aBEpIIACTCS COCTaBICHHEM aKTa o
pe3yibTaTax MpPOBEACHUS MPOBEPKM HAIMYMS JOKYMEHTOB y4eOHOro @QoHma u
MPWIOKEHUEM K HEMY CIIMCKa JOKYMEHTOB, OTCYTCTBYIOIIMX MO HEYCTAaHOBJIEHHOMN
npuunHe. B akTe GuKCUpyroTCs CBEACHMS O KOJUYECTBE:

. JIOKyMEHTOB Y4€OHOT0 (OHJIa MO TaHHBIM YUeTa;
. JIOKYMEHTOB, UMEIOLIUXCS B HAIMYUY;
. JIOKYMEHTOB, OTCYTCTBYIOIIUX B OMOIHOTEYHOM (POHIE MO HEYCTAHOBIEHHOM

IMPUYNHC. B akTe Takxke YKa3bIBAOTCA HOMCP M JaTa aKTa O IPOBCACHHUU npem;mymeﬁ



MPOBEPKH. AKT C TPWIOKEHHEM CIHCKAa JOKYMEHTOB, OTCYTCTBYIOIIMX  IIO
HEYCTaHOBJICHHOW TPHUYWHE, TOAMUCHIBACTCS TpelIcenaTeNieM U YiICHaMH KOMHCCUH U
YTBEPIKIACTCS TUPEKTOPOM IIKOJIBI.
5.3. Ilpu BeIABIECHWH B Mpolecce MPOBEPKU (OHIA OTCYTCTBYIOIIUX JTOKYMEHTOB W
HEBO3MOXXHOCTH YCTAHOBJICHUS BUHOBHBIX JIMII YOBITKH 10 HEIOCTa4ye CIUCBHIBAIOTCS B
COOTBETCTBUH C JCHCTBYIOIINM 3aKOHOAATEIIHCTBOM.

6. JleJJomMpon3BOACTBO B OPraHU3aIUH Y4eTa OUOIM0TEeYHOro (poHIa
6.1. Opranuzanusa paboOTBl C JOKyMEHTaMH IO Yy4yeTy OubnuoredHoro ¢oHzaa
OCYIIECTBIIETCS 10 MIPAaBUIIaM BEJCHHUS JCTOIPONU3BOICTBA.
6.2. OcCHOBHBIE JOKYMEHTHI, B KOTOPBIX OCYIIECTBISIETCS YUeT, MOAJIEeKAT MOCTOSTHHOMY
XpaHEHUIO KakK JIOKYMEHThI CTPOTOM OTYeTHOCTH. [lOCTOSIHHO, 1O JIMKBUAAINH
OMOIMOTEKH, XPAHATCS PETHCTPHl WHAWBUAYAIBFHOTO U CYMMAapHOTO ydeTa JOKYMEHTOB
OubmuoTeyHoro (QoHaa (PerUCTPallMOHHBIE KHHUTH, WHBEHTApHBIC KHHUTH, KHHUTH
CYMMAapHOTO y4eTa, yUeTHBIN KaTajor U KaTaJloTn).
6.3. B cooTBeTcTBUMM C MpaBHJIaMH OpPTraHU3AIMHM TOCYIApCTBEHHOTO apXHBHOTO Jelia
YCTaHABJIMBAIOTCS CIICAYIOIINE CPOKU XpaHEHHs JOKYMEHTOB, 00CCIICYMBAIOIINX YUET U
COXPaHHOCTb (POHJIOB:

. CONIPOBOJIUTEIIBHBIC IOKYMEHTHI (CIIUCKY Ha MOCTYNAIONIYIO JIMTEPATYPY) - 3 TOJ1a;
. KHUTA y4eTa JUTepaTypbl, yTEPSIHHON YUTATEISIMU U PUHSITON B3aMeH, - 3 roja;
. aKThl HA CIIMCAaHWE KHUT —3 roja.

6.4. Ilo ucreyeHMM CPOKOB XpPAHEHHS YUETHBIE TOKYMEHThI MOJJIEKAT YHUUTOXKEHUIO B
YCTaHOBJICHHOM IIOPSJIKE.
6.5. JIo OKOHYaHUS oOuepelHON NpOBEpKH (OHJA XPaAHATCS aKThl O pe3yJbTaTax
MIPOBEICHMSI IPOBEPKU HATMYHSI IOKYMEHTOB OMOJIMOTEYHOTO (POHA.

7. O0ecneyeHre COXPAHHOCTH OMOJIMOTEYHOr0 (POHIA IKOJIbHBIX YUeOHUKOB
7.1. CoxpaHHOCTb (poHJA 0OecreunBaeTcs CO3JaHUEM ONTUMAJbHBIX YCIOBUNM XpaHEHUs
Y UCNOJIb30BaHUs YUYEOHUKOB, a TAK)XKE OXPAaHOU UX OT MOPUYU U XUIICHUH.
7.2. XpaHeHue y4eOHUKOB OCYIIIECTBIICTCS COTJIACHO NEUCTBYIOMIMM MHCTpYKIMSIM 1O
OXpaHe TpyJAa U MoxKapHOW O0€30MaCHOCTH.
7.3. ®oHj yueOHMKOB pacrnoJiaraeTcsi U yYUThIBAETCS OTJAEIBHO OT OCHOBHOTO (DOHAA.
7.4. OTBETCTBEHHOCTh 32 OPraHU3ALMIO COXPAHHOCTH (POH/IA YUYEOHMKOB BO3JIAraeTcs Ha
JUPEKTOpa HIKOJIbI U MIEAAroroM - OMOIMoTeKapeM.
7.5. OTBETCTBEHHOCTh 32 COCTOSIHUE W COXPAHHOCTH BBIJIAHHBIX YYEOHUKOB B TE€UEHUE
y4eOHOro roja HecyT oOydarouigecsi, MHoJib3yrommecss 3TuM (QoHaoM. OHU Xe, Opu
HEO0OXOMMOCTH, OCYILIECTBISIOT UX PEMOHT.
7.6. B cimydae yrepm win mopyd y4yeOHHKA pOAUTENH (3aKOHHBIE MPEICTaBUTEIN)
BO3MEUIAIOT HAHECEHHBIN yI1epO B COOTBETCTBUU C IEUCTBYIOUINM 3aKOHOAATEILCTBOM.

8. IlpaBuia nmojib30BaHus y4eOHMKAMM VIS 00YYAIOLIUXCH U POAUTEIei

8.1. OOyuaromuecss HMMEIOT  NOPaBO  MOJAy4yaTh  Y4EOHUKH, TPEAYCMOTpPEHHBIC
oOpa3oBaTeNbHBIMH TMPOTpaMMaMH IIKOJbl, BO BpPEMEHHOE TMOJb30BaHUE U3 (oHaa
OubIMOTEKN OECTUIaTHO.
8.2. Y4eOHUKH BBIJIAIOTCS 00YUYalOIMUMCSI CPOKOM Ha OJMH TOJl, HE3aBUCUMO OT TOTO, Ha
KaKoil Cpok OOyueHUsi OHM pacCuMTaHbl, 0e3 mpaBa mepeaaud M mpojaxu. Boszspar
y4eOHHUKOB TapaHTUPYETCA POIUTENAMU (3aKOHHBIMU MTPEICTABUTEIISIMH ).
8.3. YueOHHUKH MOTYT OBbITh BbIJIaHbI KaK HOBbIE, TAK U UCIIOJIb30BAaHHBIE paHEe.
8.4. Y4eOHUK JI0JKEH UMETh JOTOJHUTENBHYIO CbEMHYIO O0I0KKY.
8.5. B yueOHMKax Henb3sd NUCaTh, PUCOBaTh, 3aru0aTh W BBIPHIBATH CTPAHUIBI U
T.1.00yuatomuecss 00sS3aHbl BO3BpAIllaTh IIKOJbHBIE YYEOHUKH B ONPSATHOM BHUAE, IO



HEOOXOAUMOCTH PEMOHTUPOBATh UX. YUEOHUKH MOJIeKaT OOMEHY IPUOTCYTCTBUE IPS3H,
HAJAMUCEN, TNOMSITOCTEH, MOPE30B, PBAHBIX CTPAHHUI], MOBPEKICHUN NEPEIUIETOB B
yueOHUKaX;
8.6. Y4ueOHUKH JOJDKHBI BO3BPAILIATHCS B OMOIMOTEKY B YCTaHOBJICHHBIE CPOKU B KOHIIE
y4eOHOro rojia, 10 JETHUX KaHUKYI.
8.7. Bemyckuuku (9,11 xmaccoB) o0si3aHBI PacCUUTATHCS C OMOJIMOTEKON MO MCTEUYCHUU
Ccpoka 00yueHus (J10 OJIyYEHHUs aTTecTaTa).
8.8. OOyuaroriuecsi, BEIOBIBAIOIINE B TE€UCHHE YUEOHOTO rojia, 00si3aHbl CIaTh YYCOHUKU
nepes MoJay4YeHUEM JUYHOIO Jea.
8.9. B ciywae mopum mnam ytepu y4eOHUKOB OOydaroluecs: 00si3aHbl BO3MECTHTh UX
HOBBIMU WJIA PABHOLIEHHBIMHU I10 COTJIACOBAHMIO C MIEJArOroM - OMOJINOTEKAPEM.
8.10. OTBETCTBEHHOCTh 3a COXPAHHOCTh IOJIyYEHHBIX WIKOJIbHBIX YUEOHHMKOB HECYT Kak
oOyuJaronuecs, Tak U UX poJUTENHN (3aKOHHBIE NIPEICTABUTEIHN).

9. OTBETCTBEHHOCTb YYaCTHHKOB 00pa30BaTeIbHOM AeSITEILHOCTH
9.1. JlupekTop WIKOJIbI HECET OTBETCTBEHHOCTh 3a OpraHu3alrio paboThl IO
CBOEBPEMEHHOMY MOIMOJHEHUI0 OMOIMOTEYHOro (OHAA IMIKOJBHBIX  YYEOHHKOB,
o0OecrieyeHne  OOy4arIIUXCAd  y4YEOHMKaMH, Y4YEOHBIMH  MOCOOMSIMHU,  Y4eOHO-
METOJAMYECKUMHU MaTepHalaMU, CPEICTBAMU OOYyUYEHHS U BOCIIUTAHHUS.
9.2. 3aMecTuTEeNb IUPEKTOpPA MIKOJBl MO y4eOHO-BOCHUTATENBHONH pabOTe ompenesnser
MOTPEOHOCTh WIKOJIBI B Y4YEOHHMKax, COOTBETCTBYIOIIMX IporpamMmaM OOy4YeHus,
OCYLIECTBJISIIOT KOHTPOJb 332 MCIOJb30BAHUEM MEAArOrMYECKUMHU paOOTHUKAMU B XOJ€
o0pa30BaTeNbHON 1EATEIbHOCTU YUEOHUKOB, YUEOHBIX TOCOOUI U yueOHO-METOANUYECKUX
MaTepualoB B COOTBETCTBHHM CO CIMCKOM, OIIPEACIICHHBIM IIKOJOW, COBMECTHO C
YUUTEISIMU U NEAAroromM - OMOIMOTEKapeM OCYLIECTBIIIET KOHTPOJIb 32 BBIIIOJHEHUEM
00y4Jaronmxcsi €IUHBIX TPEOOBAHMI 0 UCTIOJIH30BAHUIO U COXPAHHOCTH YUYCOHUKOB.
9.3. KiaccHble pyKOBOJUTENN HECYT OTBETCTBEHHOCTb 3a BOCIIMTaHHE y OOYyYaroluxcs
OEepeKHOTO OTHOIICHHS K YUYEOHON KHUTE, 32 COCTOSIHME YYEOHUKOB U yUE€OHBIX TTOCOOM
oOy4arouxcsi CBOEro Kijlacca B TeU€HUE Y4eOHOro rojia, CBOEBpEMEHHYIO BblJauy (caauy)
y4eOHHUKOB, YYEHBIX U y4eOHO-METOIMYECKUX MOCOOUN B OMOIMOTEKY B COOTBETCTBHH C
rpaduKoM, YTBEPKIEHHBIM TUPEKTOPOM IIKOJIBI.
9.4. Ilenaror - 6uOIMOTEKAPh HECET OTBETCTBEHHOCTh 32 JOCTOBEPHOCTh MH(MOpMALUU
00 00ecne4eHHOCTH Yy4YeOHHMKaMHU, y4€OHbIMHU MOCOOMSMH M Y4YEOHO-METOIUYECKUMU
MatepuaiaMi 00Yy4YaroIIUXCs MIKOJIbI, 32 OPraHU3aIMI0 paboThl OMOIMOTEKH IO BbIJAUYe U
BO3BpAaTy YYEOHHMKOB, Y4YE€OHBIX TOCOOMI W Yy4YEOHO-METOAMYECKHUX MaTepHalioB
00yJaronMMucs, 3a COXpaHHOCTh OMOIMOTEeYHOTO (hOHAA YIECOHOU TUTEPATYPHI.
9.5. Poaurenu (3aKoHHbBIE MPEACTABUTENN) OOYYAIOUIMXCS HECYT OTBETCTBEHHOCTH 3a
COXPAHHOCTh TMOJIYYEHHBIX YUYEOHHKOB, y4e€OHBIX IMOCOOMH M y4eOHO-METOAMYECKUX
MaTEpUajIOB U BO3MEUIAIOT UX yTpaTy WIH MOpUYy OMOIUOTEKE LIKOJIBI.
9.6. OOyuaromuecs HECYT OTBETCTBEHHOCTb 3a COXPAaHHOCTh Y4YEOHHKOB, Y4EOHBIX
mocoOuid W y4eOHO-METOJUYECKUX MaTepUuajoB, MOJYyYEHHBIX W3 (OHIA IIKOJIbHOU
OMOIMOTEKH.

10. 3aK/JII0YNTEIbHbIE N0JI0KEHUS

10.1. Hactosimee IlonokeHne o MIKOJAbHOM OuOIMOTeYHOM (OHAE, TOPSJAKE €ro
dbopMHUpOBaHUs, YyuyeTa, WCIOJIb30BAHUS U OOECNEYEHUs COXPAHHOCTU SIBISIETCA
JIOKaJIbHBIM HOPMATHUBHBIM aKTOM, IpuHHMMaeTcs Ha [lenarornueckom coBeTe WIKOJBI U
YTBEPKAACTCA IPUKA30M IUPEKTOPA IIKOJIBI.
10.2. Bce u3MeHeHus U AONOJIHEHUS, BHOCUMBIE B HacTosee [lonoxenue, opopMistoTcs
B MUCHbMEHHON (POpME B COOTBETCTBUH JCHCTBYIOIIMM 3aKOHOJATENbCTBOM Poccuiickoi



denepauum.

10.3. Tlonoxkenune o 6ubIMOTEYHOM (POHIE 00pa30BATENLHON OpraHU3allud MPUHUMAETCA
Ha HeompeaenaeHHbIM CpoK. M3meHnenus u nononHeHus K [1ojI0keHUI0 NpUHUMAIOTCS B
MOpsAKE, MpeycMOTpeHHOM 11.12.1. HacTosmero [lonoxenus.

10.4. ITocne npunsitus Ilonoxenus (MU UBMEHEHUN U JIONMOJHEHUN OTAEJIbHBIX MTyHKTOB
Y pa3lie]IoB) B HOBOW pEaKIIMU MPEAbIIyIIas peAaKiis aBTOMAaTUUECKU YTPAUUBAET CUITY.



